
  
 
 
 
 

 
 

 

 
 
 
 
 

  
 

  
 

 

 
 

 

 
  

 
 

                 
 
 

    
 
 

  
 

       
 

    
  

   
 
                 
 

    
 

      
 

      
 

     
 
 

   
 

       
 
       
 

        
 

        
 
 
 

 
 

 

___________________________________________ 

PROCUREMENT SERVICES 

104 AIRPORT DRIVE, Suite 2506 
CB #1220 
CHAPEL HILL, NC  27599-1220 
HTTP://WWW.UNC.EDU/MDS 

T 919.962-6267 
F 919.962.6271 

Surplus Property Management System 
Department Administrator Initial Registration 

If you are an administrator for more than one department, please submit one form per department number. 

Date of Request: __________________ 

Department Information 

Department Number: ______________ Department Name: _______________________________________ 

Building Name: ___________________________________________ 

Building Address: ___________________________________________ 

Campus Box: ___________________________________________ 

Phone Number: _____________________ Fax Number: _______________________ 

Department Default Account Number for Surplus Warehouse Purchase: ______________ 

Business Unit: ___________ Fund: _____________ Source: _______________ Department: _______________ 

Profile Contact Information: 

Name (as found in campus directory): ___________________________________________________ 

Title: ___________________________________________________ 

Email (as found in campus directory): ___________________________________________________ 

Phone Number: ___________________________________________________ 

Please email to gaster@email.unc.edu or fax to 919-962-6271. 
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